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1. MACIIOPT ®OHJA OHEHOYHBIX CPEJACTB

1.1. ObsacTh NPpUMEHECHUA

®onn oneHounbix cpeactB (DPOC) — HeoThemiemass 4YacTb paboueit
MPOrpaMMbl JTUCHHUIUIMHBI «HOCTpaHHBI S3BIK B cdepe MpodecCHOHATBHON
KOMMYHUKAIIMM» W TpeAHa3Ha4YeH I KOHTPOJII M OIICHKH O0Opa30BaTeIhbHBIX
JIOCTUXKEHUM CTYJIEHTOB, OCBOMBIIHX NMPOrPAMMY JAUCIUTLIUHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB
LHenp @OC — yCTaHOBHTh COOTBETCTBUE YPOBHS  IOJArOTOBKH

oOyuarorerocsi TpeboBanusim PI'OC BO wMaructparypa MO HampaBlICHUIO
noAaroroBku 39.04.03 Opranuzamnus pabOThl € MOJIOJEKbIO, YTBEPKJICHHBIM
npukazoM MuHuctepcTBa oOpazoBanusi u Hayku Poccuiickoit ®eneparuu
ot 5 peBpanst 2018 r. Ne 82 (c wu3MEHEHUSIMU U JOMOJHECHUSIMHU) U
[IpodeccroHanibHbIM cTaHAAPTOM «CHEnUamucT Mo padoTe C MOJOACKBIOY,
YTBEPXKJIECHHBIM TMpUKa3oM MuHUCTEpCTBA TpyAda M COIMAIBHON  3alUTHI
Poccuiickoit ®Depeparuu  «O0 yTBepkKACHUU MTPOPECCHOHATBLHOIO CTaHIapTa
«CrienanucT mo paboTe ¢ Mosioaexkbio» oT 12 dgespanst 2020 1. Ne 59H.

1.3. Ilepeyenb KoMmeTeHUMid, (GopMHPyeMbIX B Ipolecce OCBOCHUSA
OCHOBHOI1 00pa30BaTeIbHOI MPOrPaMMBbI

[Ipoiecc  ocBOEHMS JUCUMIUIMHBI  HampaBieH Ha (opmMupoBaHHe
CJIEIYIOIIUX KOMIETEHIIMI 1 MHAUKATOPOB UX JTOCTHXKECHHUSI:

Ko mo ®I'OC BO ‘ NHaukaTop 10CTHKEHHUS

YHuUBEpcaabHbIE

NYK-4.1. Ucnons3yer COBpPEMEHHBIE
KOMMYHHUKaTHBHbIE TEXHOJIOTHH B mporecce
npodeccCHOHATbHON KOMMYHUKALIUU

NYK-4.2. JleMoHCTpUpYET HaBBIKM KOMMYHMKAllUU B
pasHbIX CUTyalUsAX aKaJeMHYECKOI0 "
PO ECCUOHAIIBHOTO B3aUMOJICHCTBUS

VK-4 CriocoGen HPUMEHSTH NYK-4.3. [IpeacrapnsieT pe3ysbTaThl aKaJIeMHUYECKOU
COBpPEMEHHbIE KOMMYHHKaTHBHBIE | 1 npoecCHOHANBHOM AESITETbHOCTH Ha Pa3iIMYHBIX
TEXHOJIOTMH, B TOM UHCIEe Ha | HAYYHBIX MEpPOIPUATHIX, BKIIOYAs MEXIyHapOJHbIC
MHOCTPaHHOM(bIX)  sA3bIke(ax), i | UYK-4.4. CobmoqaeT npaBuia KOMMYHHKAIUM B
aKaZleMHUIeCKoro 5 1 | pamkax yUaCTHSI B aKaIeMUYECKOM 51
PoeCCHOHAIBHOTO B3aUMOJICHCTBUS MPOhECCHOHATHHOI THCKYCCHH
MNYK-4.5. YcranaBiuBaer npogeccuoHaIbHbIE
KOHTaKThl U pellaeT KOHKPETHBIE 3a/ladyll Ha OCHOBE
aKaJeMHUYECKOro U npodeccrnoHalbHOTO
B3aMMOJICHCTBHS C YYETOM MHEHHH OTEUYeCTBEHHBIX U

3apyOeIKHBIX KOJIJIET

NYK-4.6. [lepeBoauT C HMHOCTPAHHOIO fA3bIKA Ha




rOCyJIapCTBEHHBIN U 00paTHO, PEAAKTUPYET pa3InvHbIe
)KaHPbI aKaJEMHUYCCKUX U TMPO(ECCHOHATBHBIX TEKCTOB
(pedeparos, 3cce, 0030pOB, CTaTE U TIp.)

1.4. Jranbl ¢popMUpPOBaHMA KOMIETCHIMHA W CPeACTBA OLCHUBAHMS
YPOBHSI UX ¢)OPMHUPOBAHHOCTH

KOHTPOJIBHO-OIIeHO‘lHLIe

Jrtansl popmupoBanus komnereHuuii | Komnerenuun
cpeacTna / cnocod OneHnBAHUS

Unit 1 Introduction. Achievement tests. YK-4 MPE3eHTalUsI, TECT

Unit 2 My autobiography. Questionnaire aHKETa, YCTHBIA OIPOC
Unit 3 Personality and character: positive | YK-4 BblInosiHeHne IPakTHYecKUX
and negative qualities 3aJlaHuH, YCTHBIN OIIPOC, TECT

Unit 4 Social and Business Behavior:
Cultural Diversity.

Unit 5 Cramming for success: study and | YK-4 BrInosiHeHHE MPAaKTHYECKHUX
academic work 3aJaHu#, YCTHBIN OIPOC, TECT
Unit 6 Career Plan

Unit 9-10 Creating a strong first | YK-4 BblInosiHeHHe MPaKTHYeCKUX
impression. Identifying key skills and 3aJlaHHUH, YCTHBIH OTPOC, TECT
detailing education and qualifications CV (Curriculum Vitae)

Unit 11-12 Application Forms. Writing a
Curriculum Vitae and Covering Letter

Texkymias arrecranus YK-4 KoHnTtposbpHas padota

IIpome:kyTOYHAsA aTTEeCTALUSA YK-4 3auer

1.5. Onucanue noka3zarese (pOpMUPOBAHNS KOMIIETEHIIU I

Koa komMnereHuun Pe3yabTaThl C)OPMHPOBAHHOCTH

YK-4 3HaeT: COBPEMEHHblE KOMMYHMKATHBHBIE TEXHOJIOTMH B IIPOLECCE
npodeccuoHanbHOM KOMMYHHUKAIIMY; TPaBHJIa KOMMYHHUKAIIMY B paMKax
y4acTHs B aKaJeMU4YeCKOi 1 MpodhecCUOHATbHON AUCKYCCUU

YMeeT: ycraHaBiaMBaTh NpoQEecCHOHAIbHbIE KOHTAaKThl W pellaTh

KOHKPETHBIE 33]]a4i HA OCHOBE aKaJIEMHUYECKOTO M TPOPECCHOHATHHOTO
B3aMMOJICHCTBUSI C y4€TOM MHEHUN OTEUYECTBEHHBIX U 3apyOeKHBIX
KOJIJIET; MEPEBOJIUTh C MHOCTPAHHOTO sI3bIKa Ha TOCYJIAapCTBEHHBIH H
o0paTHO, peNakTUpPOBaTh pAa3IUYHBIC >KAHPHl aKaJEeMUYECKHUX U
npodeccHoHaNBHBIX TEKCTOB (pedepartoB, Fcce, 0030poB, cTaTei u mp.)

Brnageer: HaBbIKaMH KOMMYHUKAIIUU B Pa3HBIX CHTYalUAX aKaJEMHUYECKOTO U
po(heCCHOHATIBHOTO B3aUMOICHCTBHSL.

1.6. Kpurtepuu ouneHUBAHUS KOMIIETEHHUI Ha Ppa3HbIX JTamax HXx
¢popmupoBanus

KonuuyectBo
Bup yueOHoii padoThl 0aJI0B

O®0 | 0-390 300




TecToBbIi KOHTPOJIb (MOYJIb)

10

VYyacTue B JUCKYCCUU Ha CEMUHApe

60 -

60

3auer

30 -

30

Bcero

100

HaxonurenapHas cucreMa oneHuBanuda nmo 100-0asibH0M mKaJje

Yerpipex0aiiibHas
CHCTeMa OLleHHBAHUSA
IK3aMeHa

100-6anabHas
IKaJja

BykBeHHas MIKaJIa, COOTBETCTBYIOLIAS
100-0a1bLHOM MIKaJIE

Cucrema
OLeHUBAHUS
3ayera

OT1iIM4HO 90-100

A — OTIMYHO — TEOPETHUYECKOE COICpIKaHHEC
Kypca OCBOCHO IOJHOCThIO, Oe3 mpoOesoB;
HEOOXOIUMBIC MPAKTHYCCKHE HABBIKU PAOOTHI
C OCBOCHHBIM MatepHaioM Cc(hOpMUPOBaAHEI;
BCE MPEyCMOTPECHHBIC porpamMmoit
oOydueHHns ydeOHbIE 3aJaHHUsA BBITIOJIHEHEI,
KA4eCTBO HMX BBIINOJHEHHS OLEHEHO YHCIOM
0aJIJIOB, OJIM3KUM K MAaKCHMAaJTbHOMY

Xoporo 83-89

B - oueHp Xxopomo — TEOPETHUYECKOE
CoJIepykaHHe Kypca OCBOEHO IIOJHOCTBIO, 0e3
npo0enoB;  HEoOXOMUMBbIE  HPaKTHIECKHUE
HaBBIKK pabOTHI C OCBOCHHBIM MaTepHalioM B
OCHOBHOM c(hOpMHUPOBAHBI; BCE
NPeyCMOTPEHHBIE MPOrpaMMol  00y4YeHUs
yueOHblE 3aJaHUsl BBINOJHEHBI, KaueCTBO
BBITIOJIHEHHSI OOJBLIMHCTBA M3 HUX OILICHEHO
YHCIIOM 0aJIIOB, OJIM3KUM K MaKCUMaJIbHOMY

Xoporio 75-82

C — XOpomo — TEopeTHUeCcKOoe CoJep>KaHue
Kypca OCBOEHO TOJHOCTHIO; HEKOTOpHIE
MPaKTUYECKAE HABBIKH PAaOOTHI C OCBOCHHBIM
MaTepHajoM C(HOPMHPOBAHBI HEIOCTATOYHO;
BCE MIPeIyCMOTPECHHBIC porpamMmoit
oOydueHHs ydYeOHbIC 3allaHWs BBHITIOJHEHHI,
Ka4yeCTBO BBINIOJHEHHUS HU OJHOTO M3 HHUX HE
OLICHEHO MHUHHMAJIBHBIM YHUCIOM OajljioB,
HEKOTOpBhIC BBl 3aJlaHUN BBITIOJHEHBI C
OIINOKaMH

Y 10BIETBOPUTEIIHHO 63-74

D - ynoBneTBOPHUTENHHO — TEOPETHUECKOE
COJIEp’)KaHUE Kypca OCBOEHO YaCTHYHO, HO
npoOensl  HE  HOCAT — CYLIECTBEHHOTO
XapakTepa;, HEOOXOAMMBIE  MPAaKTHYECKUE
HaBBIKK pabOTHI C OCBOCHHBIM MaTepHajioM B
OCHOBHOM  C()OPMHPOBAHBI;  OOJBIIMHCTBO
MPEyCMOTPEHHBIX HPOrpaMMON  00ydeHUs
y4eOHBIX 33/1aHHUH BBINOJIHEHO, HEKOTOPHIE U3
BBITIOJTHEHHBIX 3aJJaHUH coJIep)KaT OMHOKH

VY 1oBNe€TBOPUTEIBHO 50-62

E- MOCPEJICTBEHHO —TE€OPETUYECKOE
COJIEpXKaHUE Kypca OCBOCHO  YacTUYHO;
HEKOTOPBIE MPAKTHYECKUE HABBIKKA pabOTHI HE
c(OpMHUPOBAHEI, MHOTHE NPEAYCMOTPEHHBIE
y4eOHOIl mporpammon oOy4eHHs ydeOHBIE
3aaHisI HE BBIIOJHEHBI JHMOO KadecTBO
BBITTOJIHEHHBIX HEKOTOPBIX W3 HHUX OIIEHEHO
9rcIoM 0aIoB, OJIM3KUM K MEHUMAJIEHOMY

3aureHo

HeynosnerBopurensHo 21-49

FX — Hey10BIEeTBOPHUTEIHLHO — TEOPETHIECKOE
COJiep’KaHWEe  Kypca OCBOEHO  YaCTHYHO;
HEoOX0ANMbIe NPAaKTHYECKUE HAaBBIKK PaOOTHI
c OCBOEHHBIM MaTepuaioM HE
c(OpPMHUPOBAHBI; 0OJIBIINHCTBO
NPEyCMOTPEHHBIX ~ Y4eOHOHW  IporpaMmoin
0o0ydeHns ydeOHBIX 3a/IaHUl HE BBITOJHEHO

He 3auteno




aub0 KAyecTBO HX BBIMOJHCHUS OLECHCHO
YUCIOM OAaJIOB, OIM3KMM K MHHHMAIbHOMY;
OpH  JOMOJHUTENBPHO  CaMOCTOSTENbHOM
paboTe HaJ MaTepHaIoM Kypca BO3MOXHO
MOBBIIICHHE KAYEeCTBa BBIMOJIHCHHUS YYEOHBIX

3aJlaHui
HeynosnerBopurenbHo 0-20 F — HeyJoBIETBOPUTENBHO — TEOPETHUECKOE
conepKaHne Kypca HE OCBOCHO;

HEOOXOIMUMBIE MPAKTHYECKHE HABBHIKU PaOOTHI
He Cc(OpMHpPOBaHEL, BCE  BBIIOJIHCHHBIC
y4eOHbIe 3aJaHUs CollepKAT TPyObIe OMHOKM;
JOTIOJTHATENNbHAs CaMOCTOATeNbHAas paboTta
HaJ MaTepualoM Kypca He IIpHUBeIeT K
KakoMy-1M00  3HaYUMOMY  IOBBIIICHUIO
Ka4yecTBa BBIIIOJIHEHHUS YUCOHBIX 3aJaHUH

2. KOHTPOJIBHO-OHEHOYHBIE CPEACTBA

2.1. OueHoUYHBbIE CPEACTBA TEKYIIEr0 KOHTPOJIS
Task 1. Choose the proper word to make the sentence complete

1. We have to hand in a ____ at the end of the course. It can consist of up to
five different pieces of work.
a) assignment b) essay c) portfolio d) dissertation

2. The teacher gave us the title of this week’s  today. We have to write
1,000 words on the topic of ‘If I ruled the world’ and hand it in next Monday.

a) essay b) project c) thesis d) composition

3. At the end of this course, you have to do a 5,000-word ___ which will be
assessed, and the grade will contribute to your final degree.

a) thesis b) project c) assignment d) essay
4. 1 think I’ll do a study of people’s personal banking habits for my MSc

It has to be about 12,000 words.
a) dissertation b) composition C) essay d) project

5. ’ve chosen to do the  instead of the two exams, because I like to do
one single piece of work where I can research something that interests me
personally.

a) project b) portfolio c) assignment d) thesis
6. The conference proceedings will be published in a research ___.
a) journal b) magazine c) article d) paper
7. This research __ covers the use of the new device.
a) journal b) magazine c) article d) course
8. During a job interview, you have to answer several common ___
a) answers b) questions ¢) candidates d) companies
9. A job interview enables the employer to learn a lot about an ___.
a) aspirant b) applicant ¢) candidate d) student

10.1___ from the University two years ago.




a) graduated b) finished ¢) studied d) learnt

Task 2. Complete the personal statements using the appropriate phrases in the
box.

experience in; well-organised;  full-time professional; confidently and
effectively; proven ability;

Professional, [[1]] individual. Communicates [[2]] at all levels; demonstrates
initiative and confidentiality both independently and within a team environment.

Enthusiastic PA with three years’ [[3]] experience. Excellent written and
oral communication skills have enabled me to establish a strong network of
professional contacts in your area [[4]] to meet deadlines and prioritise whilst
maintaining consistently high standards. Substantial [[5]] organising meetings and
conferences gained whilst providing PA and secretarial service to main board
director.

Task 3. Topics for discussion

1. You are meeting foreigners for the first time.
2. Today you have a job interview. Act as an applicant. Start the interview with
a representative of your skills.
You are booking a call to Moscow.
You are inviting your foreign partner to a restaurant.
You are calling to a company and looking for a person.
Tell your colleague about the main principles of being the participant of the
scientific conference.
You are calling to a company to find the address of a person.
You have got a wrong number. Make your excuses.
. You are telling your friend about your native city.
0 Tell your employer about your professional background.
Tell your friend what an excellent resume is.

kW

Tl

2.2. OueHoO4YHbIE CPeCTBA 1JIsl IPOMEKYTOYHOM aTTecTAllul

YcTHBIE TEMBI:
1. You are meeting foreigners for the first time.

2. Today you have a job interview. Act as an applicant. Start the interview with a
representative of your skills.

3. You are booking a call to Moscow.

4. You are inviting your foreign partner to a restaurant.

5. Can you discuss the impact of food choices on personal health and sustainability?

6. Can you describe a favorite dish from a different cuisine that you’ve tried?

7. How does food advertising influence our food choices and preferences?




8. Do you enjoy experimenting with new flavors and cooking techniques? Why?

9. You are calling to a company and looking for a person.

10. Tell your colleague about the main principles of being the participant of the
scientific conference.

11. You are calling to a company to find the address of a person.

12. You have got a wrong number. Make your excuses.

13. What are the benefits of traveling for personal growth and broadening one’s
perspective?

14. Do you prefer traveling alone or with a group of people? Why?

15. What is the impact of technology on the travel industry, such as online bookings
and travel apps?

16. How does travel contribute to local economies and the tourism industry?

17. What sort of people makes the best language learners?

18. Should everyone learn at least one foreign language?

19. What languages should be taught in school and why?

20. How has learning English influenced your life or career goals?

21. What skills do you think are important for success in the modern workplace?

22. Have you ever considered starting your own business? If yes, what kind of
business would you like to have?

23. What do you want to learn in order to be successful in your future career?

24. Do you have any hobbies or interests that could turn into a profession?

25. Can you discuss the cultural significance and meaning of holidays in different
societies?

26. You are telling your friend about your native city

27. Tell your employer about your professional background.

28. Tell your friend what an excellent resume is.

29. What is your opinion on the importance of higher education?

30. How do you typically prepare for exams or tests?

31. What do you think is the most challenging aspect of being a student?

32. How do you balance studying in the university with your personal life?

Teopernyeckue BONpocCkHI:
33. Bpemss Present Simple. OOpa3oBaHue yTBEpAMTENbHBIX MPEIIOKEHUMH.
ITpumepsl.
34. Bpems Present Simple. OO6pa3oBaHue BOINPOCHUTEIBHBIX M OTPHUIATEIIBHBIX
npeanoxenuii. [Ipumepsr.
35. Bpemss Past Simple. OOpa3oBaHue yTBEpAUTEIBHBIX, OTPHUIATEIBHBIX MU
BOIIPOCUTENBHBIX MpeIokKeHu. [Ipumepsr.
36. Bpemss Future Simple. O0pa3oBaHue yTBEpPAUTEIBHBIX, OTPUIIATECIBHBIX H
BOIIPOCUTENBHBIX MPeIJIoKeHUN. [Ipumepsl.



37. Jluunble, npUTsKATENbHBIE MeCTOMMEHUS. [Iprmepsl.

38. YKka3zarenbHbI€ U BO3BpAaTHbIE MeCcTOUMEHUS. [Ipumepsl.

39. ApTHUKJIb KaK MPU3HAK CYIIECTBUTEIBHOr0. OCHOBHBIE MTPaBUJIa YIOTPEOICHUS
aptukien. [Ipumepsr.

40. OcHoBHbIE (opmbl Taroa. IIpumepsr.

41. Bpems Present Continuous. O6pazoBaHue yTBepAUTENbHbBIX, OTPUIIATENBHBIX U
BOIIPOCUTEIIBHBIX NpeIoKeHun. [Ipumepsl.

42. Bpems Past Continuous. OOpa3oBaHue yTBEpAWUTENbHBIX, OTPULATEIbHBIX U
BOIIPOCHUTEIIBHBIX NpeIokeHui. [Ipumepsl.

43. Bpems Future Continuous. O0pa3oBaHue yTBEpAUTENbHBIX, OTPULIATEIbHBIX U
BOIIPOCHUTEIIBHBIX NpeIokeHui. [Ipumepsl.

44.T'naron «to have» B Hacrosiiem, npomieaunieM M OyAylleM BpeMEHH, B
BOIIPOCHUTEIIBHBIX U OTPULIATEIBHBIX MTPEMIOKEHUAX. [IpumMepsl.

45. Ilpennoxkenuss ¢ KOHCTpyKuueil «there is, there are». YTBepautenbHbie,
OTpULATEIbHBIE U BOITPOCUTEIbHBIE MPEI0KEHUS.

TecToBbie BONPOCHI:
46. 1 from the University two years ago.

a) graduated
b) finished
c) studied
d) learnt
47. A job interview enables the employer to learn a lot about an ___.
a) aspirant
b) applicant
¢) candidate
d) student
48. During a job interview, you have to answer several common ___ .

a) answers
b) questions
¢) candidates
d) companies
49. This research ___ covers the use of the new device.
a) journal
b) magazine
c) article
d) course
50. The conference proceedings will be published in a research ___.
a) journal
b) magazine
c) article
d) paper
51. I’ve chosen to do the ... instead of the two exams, because I like to do one
single piece of work where I can research something that interests me personally.



a) project

b) portfolio

c) assignment

d) thesis
52. I think I’1ll do a study of people’s personal banking habits for my MSc __ .
It has to be about 12,000 words.

a) dissertation
b) composition
C) essay
d) project
53. At the end of this course, you have to do a 5,000-word ___ which will be
assessed, and the grade will contribute to your final degree.
a) thesis
b) project
c) assignment
d) essay
54. The teacher gave us the title of this week’s _ today. We have to write
1,000 words on the topic of ‘If I ruled the world” and hand it in next Monday.
a) essay
b) project
c) thesis
d) composition
55. We have to hand in a ____ at the end of the course. It can consist of up to five
different pieces of work.
a) assignment;
b) essay
c¢) portfolio;
d) dissertation;
56. Consultant: Do you have any skills that would help you do this job?

Applicant:

a) I speak Chinese fluently. I also have good presentation skills.
b) I’m looking for an on-line job.
¢c) Yes, I am.
d) You are wrong.
57. Consultant: Would you tell me about your educational background?

Applicant:

a) It is about my education.
b) University is a very good experience for everyone.
c) I graduated from LSPU in 2015, and I received a Bachelor’s degree in
Philology.
d) I speak fluently Spanish and Chinese. I also have good communicational
skills.
58. Student 1: How did you pass your exam in physics?



Student 2:

a) Itook it.
b) I studied it.
c) Itaught it.
d) I failed it.
59. Professor: What is the aim of your report at the conference?

Student:

a) The aim of your report are to consider the pros and cons of university
education
b) The aim report is university education.
¢) The aim report are university education.
d) The aim of my report is to consider the pros and cons of university
education.
60. Professor: Will you take part in this conference?

Student:

a) You are so kind.
b) I sure will.

¢) I'm sorry.

d) Are you sure?

61. Irang to ask when they ___, but in fact they had already relocated.

a) are moving
b) will move
¢) shall move
d) were moving
62. It’s anice car but I wonder .

a) what it costs
b) what does it cost
¢) how much does it costs
d) if it costs
63. He apologized ___ at the meeting late.
a) to arrive
b) that he arrived
c) of arriving
d) for arriving
64. My boss was very supportive and ___ me to apply for the promotion.
a) refused
b) threatened
c) apologized
d) encouraged
65. I didn’t receive the ticket, so I rang the travel agent to ask if they ___it.

a) sent
b) had sent
¢) have sent



d) sends
66. He rang to ask we were still interested in the site or not.

a) whether
b) when
c) where
d) that

67. I couldn’t find Mile Arnoux, so I asked her secretary ___ .

a) was she there
b) where was she
¢) where she was
d) where she was being
68. At the meeting the shareholders asked how the company ___ in the previous

year.
a) did
b) had done
¢) have done
d) has done
69. The manager asked me ____ of the new proposal.

a) what did I think
b) if I thought
¢) that I did think
d) what I thought
70. I asked Martha ___ the conference had gone well.

a) what
b) did
c) if
d) that



